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Republic of the P/u'h}pimzs
QFFICE OF THE CITY RIAYOR
Qrmoc City, Leyte

4. Engineer LI- Fyom
City Engineering N4 e
1N

City Geneval

Y Reclasaification of Posiltion ov
without change in aalary griag
vacant.

einen

Office of i1he City Asszesso
g Officer IV

| 1“'| Y
o [ty 2H )
o
Rocords Of{icer [V~
" PRI

L s il

and Staffing Pattern are basg
as identified by thie 5

and Infrastruecture projoehts:t
GServices
Welfare Services:

icultural Exbtengion Sopvicoos;

Garbage Collection;

Cooperatives; :
Housing:

Tourism and Sporls; and
10. Environmenltal Programe.

There arve only Eighteen(18) Uffices which are included  in
our Organizational Structure as compared to the (rganizational
Models provided in the Guidebook for Cities dated Japuary 1893
which has a maximum of Twenty Four (24) offices and a minimum of

Twenty Two (22) offices for First Class Cities and Twenty (20)
offices for Second Class Cities. Taking into consideration the

financial capability and the service requirements of the city;
thus we have limited the number to Eightecn Offices including all
devolved and mandatory offices as provided in Republic Act. 71680,



Republic of the Philippines
OFFICE OF THE GITY KAYERH
Ormoc Cily, Leyte

Therefore,. pursuant to Seclbion 76 of Republic Act 7160 and
Section 17 of the Civil Service Memsrandum Circular ng S\%. s. 1892,
we ave requesting the Honorable Members of the Sangglliany Fanlungsod
to approve the new Organizational Struclture and Sbafl o Cabiern of
the Local Govecrnment Bait. of Owoc Ciby, ’
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- = Office of the City Mayor gk
otk D e e
;;ﬁ ¥ o Lpgf*mﬁjﬁévgn I
T${; / I Minimum No. Maximum No.
§§'m of Positions of Positions

Higern h.-.h'b Barx .ﬁ ks Vo o aft o5 \
o GEROC ity e mw;!
City Mayor [ 1

A. Personal Staff :
A
: Gecretary to the City Mayor 1
Fxecutive Asst. II1 '
o Fzecutive Asst. 1
& Clerk IV
Stenographer Il _
Liriver II ;
B. Pollution Control
Fooayatem

Specialist J 1

1 ' 1

‘ormation Assistance Division:

L
0Lyt : iv 1 3]
\x/ Con it fPirs Officer 11 i ke
~ " i Afrairs Asst. 11 5 5
gformation '
! 1 1
+ & Gamesm Coordinator 1 1
D. Permits, Licenses & Franchising Division:
Licenaing Officer IV 1 1
Licenzsing Officer 1 1 1
License Inspector II 1 1
Clerk 11 ‘ it A
E- Socio—Cultural Seprvices:
18 18

Musician
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i £

ity Vice davor
: . : Sl Membeis -l
\ Uity Secrebavy
somihri o aties Secretary T

A ; Deonrd ':'V‘-r"'(&‘t-_r‘_'a‘v tary [l
i A. Administrative Staff :
Clepk TV

Gl [

Compubor Opeentor

o S S

fiutes Stafif :

bgravhic Reporbker TTT & s 1 B !
nographic Keporter [ R : e

enographic Reporter | : ! ' 15

Boolkbinder 1 i I

D. City Library:

ibearian T : e i
Clovk 11 17 !
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City Planning & Developﬁgnt,Offioe'-#§@? et
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e o T ey ‘.,T'{ b
Sy Minimum No. Maximum Ho.
e of Poaitions of Poslticns
fa I
“‘i

L ) it J Plannin _rf. & Dev. Coordinatorp 1 1

A. Administrative Staff:

Computer-operator 1T

B. Plauns & FPrograms Division :

e L Ploannineg O{liceor JV
Zoning Officer T11
Fianning Officor LI
Dreaftesman |

C. Research, Evaluation

Economisat
Sociolopi
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ity Budget Officer

A. Administrative Staff :

Computer Operator 11

Glieniv. el

B. City Budget Division :.

Budgdt Oifficnr 1V
Purdseting Aldn

C. Barangay I
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TN ACCOUTTTANT ' ~ 1 i

A. Administrative Staff :

Clerk 11 0
Driver | , 0

B. General Accounting Division :

Neles Accounbant.

v
Accoountant. LTI

Acecountant 11

L Accountant. [

Rookkeepor
Accounting Clerk 111
Accounting Clerk 1.
Aocounting Clerk

C. Records & Remittar

]
Al
1
1
1
1
Ve 2

L )
b y 0 1:
ITI 0 1
1 1 o b
okkeeper i 1
Accounting Clerk 11 O 2

E. Internal Control Division:

Met. & Audit Analyst IV 1 it
Mgt. & Audit Analyst 11 O 1
Technigu$¢ Audit Specialist 0 ik
Clerk III 0 1
Fiscal Clerk II 1 A
Fiscal Clerk I 1 1
Clerk 1T 0 2
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STAFFING PATTERN
Office of the City Treasurer

Minimum No.

of Positions of Positions
City Treasurer ' ik 1
Apat . City Treacurer il 1
"A. Administrative Division
Administrative Officer I1I 1
Computer Operator T1 i
Clerk I11 1
Clovk 1T 2

B. Cashier Division:

Cachier IV

Cashiecr TI11

Cashier Ll

s S Disbursing OfCficer |
Disburcing Officer |
Cash Cleevk 11

C.Licenses &_Fees Divisg

Officer 1V
Local Tre ®
Officer { 1 1
,JOC(? i ].' . = O
f ) 1 1
! () 1
»
\ 7 7
L - 10 10
2 p
Property Tax Division:
Local Treasury Operations
Officer IV 1 1
Local Treasury Operationa
Officer 11 : 1 4h
Revenue Collection :
Officer 1. d; 1
Revenue Collection
Clerk I11 0 1
Revenue Collection _
Clerk 11 ; 3 ]
O Revenue Collection Clerk I 1 1
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N /‘/”.
: ’g‘l‘i}, l/l (V i : . . 2
: e / h; » : Minimum Ho. Maximum No.
; of Positions of Positions
ﬂity hmoia! Woelare &
Devve Lopment, Officer 1 o 1
Goeial Wel fare Officer V ! t

A. Administrative Division:

Social Wel fare Asat.
Recopdas D0 oo |
Gocial Wellave Azah. .z
Property Caslbodian
Gocidad Wel Fagee Addde s
Sl ibamsauie NI TNk

e ol N AW S
Sociand Vel Fare Addes
e

(]

B. Program Division:

Project

Of ficer 111 55 D:
Qffreer |1 4 4
Nast.. / % i
A]dn A s 5]
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OfFice of the Ciky Agricultural Hervices
Hinimum Ho. Maximum No.
of Positions
i N et bural e Be mae s T T e

AL Administrntive,ﬁtaff :

il o]
Wil Warklene O

RB. Resecarch Seoctbion :

Aaricul boval -l

Aoricnltural Teochnologiod
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Human Resource Management Division 1\, , 17*2;2?
: i e r’.vg ST
i K \\‘ ",\'.u : ~
\~/ 1 ) \\2(10 o 0{?"
° $ ) e g e T P R SS st ]
i 5 “i " ; ; ; 5 3 3 5 -
jfif "i‘élh,” iy Minimum No. ~ Maximum
LS s i (L : of Positiops of Positions
It RN J ¢
b | e "){-" 1 gf 2 < ,/' L e 28
e X “’ / S f 1
' R R , 1 :
i . . ‘ :’

“_

Reiet s Desple s Herve |

hypan hWesouree Manngemenh
O cet =V

Computer Opevator [

Training Officer |
Pepecitrcine s Aeedotl
HER Adde

B. Appointments & Records Management See

UM OF Cicer 11
HEM OFficas
HEY Asct

sraonnel Service Section:

I : 1
13 1
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City Health Office
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Cilky Health G6Ficer | !

A. Adminisbrabive Staff :

Pdminictvative OFfCicer 1TT )
A et a b e DR e e 3

R A e T R et Vot i § it
L T e e LS RO e )| 1.

B. TPublic Haalth Services Division:

Flsedieen l O3 icepy W

e ool O e BV 5
Pubil ie Heallbh Hoeas (0 1e”
Pablic Heallth Fhirse |
Midwile 11
Midwile 1)
Muraing Abltendant
Modical Techngl o
Hodieal Yool

D. Invironmental Health Services Division:
Sanitation Inspector V §
Sanitation Taspector 1711 {}
manitation Ingpector 11 ¢ 2
Sanitation Inspecltor

ST DA o
: _,\\hc;.\,h ) QNI AT~
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e ey Eg

Maximumn No.
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City Mayor ‘5:



B
SR
=

P

-

B

.

AV

B.

C.

Adminis

A

3 et
v *
~l
- = g
o »-A “07
-
a3

SO0

Neoeaanoy

Compatrbans Opevabtoe bl

Lrative

ssessmenl NDivia

Local Asaosoment. Qperations
OfFicer 1V

Local Ascosament Opecsd ione
()!x,l(‘,(,'t‘ ‘EE
Himeeal Shsicets
R fel Tl

il Niiae

S B T o |
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Deaf baman
Draftaman
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Office of the Uity Assessor

Minimum No.
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Office of the City Veterinarian ey o

>
QR

e

Minimmon Mo Plazzimum: No.
RPozitions

(AT of Positions

A Livestoack & Peultryv Division

i3 Hiledes tea il sinie iy e bl oot Dl a el
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lLabhoroe: |
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OFFICE OF THE CITY VETERINARIAN
Ormoc City

s T W e gt~ STAT R s Tt
CI7y YETERIMNARIAN

—

{
L |
< . LIVESTOCE GQUARANTINE
VACCINATION DIVISION

m

=

COMMENDED BY '

- b

PN IS - i % '
AMADO . F. "APODERADD ' - & EUFROCINDG M. CODILLA, SB.
Veterinarian IV n i City Mayor
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Office of the City Civil Registrar

N o
e »
b o2 H i !

‘!“‘s.’
Minimum No. Maximum No.
Tt h{; of Positions of Positions
City Civil Registrar 1

‘A. Administrative Staff :
Computer Operator II 0

~ B. Birth Registration Division :

Registration Officer TV 3h

. Registration Officer 11 1

W Clerk 1IT 1

Clerk 11 1

Bookbinder 1

C. Marriage License & R

Registration @ffic 1

Registration 1
Clerk 11 il %

Bookbindas 1

O 1

0 1

1 1

0 1



VIL REGISTRAR

QL'CI
ORBANIZA

b

(o
—
=

UR

10NAL STRUCT

v
]

ED

LA




STAFFING PATTERN

Office of the City Administrator

Ty
LS i

Ll

‘

ity Adminisberator

A. Administrative Staff :

Acdininicteabive OFLicer |

Computer Opeprabor 11
= (Selieedes]s|

Economic Enterprices Managemenlb Divisi

" B. Markel & Slauvghlervhouse:
Markel Supeceicor [V
Mavkel Supervicor
Mavhel, Inoapeobor
HEitity Workeg 11
Utidlity YWor =

5.

Prafles- & Trades Helper
Froduction Supeorviaor
Waterworks Technician
Water Pomp Operator
Moelering Superviacor
Meter Reader 11T

Moo Reader 1

Meter Reader [

Molior Repairman

.-]

Minimum MHo.
of Positiong

i
(}
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Maximum No.
of Positions
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ihhd T8, & ,/) L om e of Positions
s B (T E
Sy FEilg ey 1
fel, . City Fngsineer 1

A. Infrastructure Planning & Development Division :

ingineer 1V
Engincer 11
Apchitect 1] !
Neattoman T .

B. Construction & Maintenance Division :

agineor 1V
fngineer |1
Bosrinecr |
Fnstineering Aideo
Conagl.. & Maint.. Gen. oo
Conett . & Madinl.. Capatbaz
Jabor Geneoral Foreman
fateriat Treshing
TLahoratory Aide

. Administrativs
Aelininis

Acbin 3
57 SN

D. Building & Industrial Safety Inspection Division

npineer IV 1

Frngineor 11

PBuilding Inspector | s ol
Electrician | : 1
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