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- EXCERPT FROM THE MINUTES OF THE REGULAR SESSION OF THE

FOURTEENTH SANGGUNIANG PANLUNGSOD NG ORMOC HELD
AT THE SANGGUNIANG PANLUNGSOD SESSION HALL,
ORMOC CITY HALL BUILDING
ON OCTOBER 04, 2018

PRESENT:

Leo Carmelo L. Locsin, Jr. City Vice Mayor & Presiding Officer
Vincent L. Rama, SP Member, Majority Floor Leader
Mario M. Rodriguez, SP Member, Presiding Officer “Pro-Tempore”
Tomas R. Serafica, SP Member, Asst. Majority Floor Leader
Benjamin S. Pongos, Jr., SP Member
Eusebio Gerardo S. Penserga, SP Member
Gregorio G. Yrastorza III, SP Member
Nolito M. Quilang, SP Member
John Eulalio Nepomuceno O. Aparis 11, SP Member
Minority Figor Leader

Lea Doris C. Villar, SP Member, Asst. Mingfity Floor Leader
Esteban V. Laurente, Ex-Officio SP Membeg, Chapter Fresident,
Liga ng mga Barangay ng Ormoc

Jasper C. Yerro, Ex-Officio SP Member, Chapter President,

Panlungsod Pederasyon ng mga Samgguniang Kabataan ng Ormoc

RESOLUTION NO.:2018-248

AN OMNIBUS RESOLUTION GRANTING AUTHORITY TO THE
CITY MAYOR RICHARD I. GOMEZ CR . THE ACTING CITY
MAYOR TO ENTER INTO AND SIGN. THEiMEMORANDA OF
AGREEMENT (MOA) FOR ANO ON BEHALF OF THE LOCAL
GOVERNMENT . UNIT OF < GRMOC (LGU-ORMOC)
NECESSARY FOR THE IMPLEMENTATION OF THE
DEPARTMENT COF .LABOR AND EMPLOYMENT (DOLE)
INTEGRATED LIVELIHOOD AND EMERGENCY
EMPLQYMENT . PROGRAM (DILEEP) AS PER DOLE
DEPARTYMENT ORDER NO. 173-17, SERIES OF 2017,
THEREBY. SUPERSEDING SP RESOLUTION NO. 2017-298
DATER DECEMBER 28, 2017.

WHEREAS), an’ Indorsement was forwarded to this august Body from the
Offiee of the City Mayor dated September 17, 2018 requesting for the amendment
of SP. Resolution No. 2017-298 and further requesting for the issuance of a
Resolution authorizing the City Mayor or the Acting City Mayor to sign and execute
the negessary Memoranda of Agreement (MOA) or Contracts necessary for the
implementation of the Department of Labor and Employment (DOLE) Integrated
Livelihood and Emergency Employment Program, as per DOLE Department Order
No. 173-17, Series of 2017 and all issuances subsequent thereto;

WHEREAS, to recall, the City Mayor had been earlier granted authority to
sign the Memoranda of Agreement by this Sanggunian thru SP Resolution No.
2017-298 dated December 28, 2017, entitled: “A RESOLUTION GRANTING
AUTHORITY TO THE CITY MAYOR RICHARD I. GOMEZ, OR HIS DULY AUTHORIZED
REPRESENTATIVE TO ENTER INTO AND SIGN THE MEMORANDA OF AGREEMENT
(MOA) FOR AND ON BEHALF OF THE LOCAL GOVERNMENT UNIT OF ORMOC (LGU-
ORMOC) NECESSARY FOR THE IMPLEMENTATION OF THE DEPARTMENT OF LABOR
AND EMPLOYMENT (DOLE) INTEGRATED LIVELIHOOD AND EMERGENCY
EMPLOYMENT PROGRAM (DILEEP) AS PER DOLE DEPARTMENT ORDER NO. 137-14,
SERIES OF 2014;"



Res. No. 2018-248

WHEREAS, in the interest of service and pursuant to the goal of inclusive
growth through massive job generation and substantial poverty reduction, the
DOLE issued revised guidelines prescribing the standards and procedures for
effective implementation of the DILEEP, particularly Department Order No. 173,
Series of 2017, entitled the Revised Guidelines in the Implementation of the
Department of Labor and Employment Integrated Livelihood and Emergency
Employment Program (DILEEP), a copy of the said Department Order is hereto
attached as Annex “A” and made an integral part hereof;

WHEREAS, DILEEP is the DOLE's contribution to the governments' agenda of
inclusive growth through massive job generation, poverty reduction and reduction
of the vulnerability to risks of the poor, vulnerable and marginalized workers
through (1) transitional emergency employment and (2) promotion of livelihood
and entrepreneurship;

WHEREAS, DILEEP affords the poor, vulnerable and the marginalized
constituents of the City to be part of the inclusive growth and improve their lives
through its two (2) component programs, namely: (1) DOLE Integrated Livelihood
Program (DILP) otherwise known as the KABUHAYAN Program aw@d the (2)
Emergency Employment Program (EEP) otherwise known 2& tha Tulong
Panghanapbuhay sa Ating Disadvantaged/Displaced Workers (TUPAD ) Program;

WHEREAS, to be able to fully avail of the DILEER, the passage of the
necessary Sangguniang Panlungsod (SP) Resolution is needed authorizing the, City
Mayor to enter into and sign the MOA to avail @ the, said ‘DOLE Programs as
provided under DO No. 173-17;

WHEREAS, in a Certification dated September 14, 2018, Jissued by Ms.
Marites Z.Vifias, the Chief LEQO Provincial| Mead of tie\Department of Labor and
Employment, it stated that DO No. 173-14 'dated March 28, 2014 has been revised
to DO No. 173-17, entitled tie Revised Guidelines in the implementation of the
Department of Labor and Employment Integrated Livelihood and Emergency
Employment Program {(DILEER), a copy, of said Certification is hereto attached as
Annex “B” and made an integral part hereof;

WHEREAS, thére Is @ineed t@)pass an omnibus resolution granting authority
to the City"Mayor oy the acting City Mayor to enter into and sign for and on behalf
of the €ity, Government 6f Ormoc in the implementation of the projects under the
DOLE’s DILEEF)so as te facllitate the swift and smooth operation of all projects for
fdlbettermert and aduwancement of the City’s most deserving and marginalized
constitlients, (in line with the City’s thrust to promote gainful employment
opportunities fom, its' inhabitants and therefore, is most deserving of this august
Bady’s proimpt and favorable consideration;

\WHEREFORE, on motion of SP Member Benjamin S. Pongos Jr., Chairman,
Committee on Laws and Ordinances, severally seconded by SP Members Vincent L.
Rama, Tomas R. Serafica, Eusebio Gerardo S. Penserga, Gregorio G. Yrastorza III,
Nolito M. Quilang, Esteban V. Laurente and Jasper C. Yerro; be it

RESOLVED, AS IT IS HEREBY RESOLVED, to pass an OMNIBUS RESOLUTION
GRANTING AUTHORITY TO THE CITY MAYOR RICHARD I. GOMEZ OR THE ACTING
CITY MAYOR TO ENTER INTO AND SIGN THE MEMORANDA OF AGREEMENT (MOA)
FOR AND ON BEHALF OF THE LOCAL GOVERNMENT UNIT OF ORMOC (LGU-ORMOC)
NECESSARY FOR THE IMPLEMENTATION OF THE DEPARTMENT OF LABOR AND
EMPLOYMENT (DOLE) INTEGRATED LIVELIHOOD AND EMERGENCY EMPLOYMENT
PROGRAM (DILEEP) AS PER DOLE DEPARTMENT ORDER NO. 173-17, SERIES OF
2017, THEREBY SUPERSEDING SP RESOLUTION NO. 2017-298 DATED DECEMBER
28, 2017;

ADOPTED, October 04, 2018.



Res. No. 2018-248

RESOLVED, FINALLY, to furnish copies of this resolution each to the City
Mayor of Ormoc Richard I. Gomez, the City Administrator, Mr. Vincent L. Emnas;
the City Legal Officer, Atty. Jasper M. Lucero; DOLE-RO8; the OIC-City Director,
DILG; and other offices concerned for their information and guidance;

CARRIED UNANIMOUSLY.

I HEREBY CERTIFY to the correctness of the foregoing resolution.

MARIA(A
(OIC - SP Secrefary)
Supervising Administrative Officer

ATTESTED:

LEO CARMELO L. LOCSIN, JR.
City Vice Mayor & Presiding Officer

S
S
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REPUBLIC OF THE PHILIPPINE
DEPARTMENT OF LABOR AND EMPLOYMENT
oo g ¥ gestem ;eyte Field Office OFFICEOFTHECITY OR’
K dintyols, OTIMOC City REQ E V D
DATE: L 1

CERTIFICATION | Sexiore IR

THIS IS TO CERTIFY THAT the Department Order No. 137-14, entitled:
“Guidelines in the Implementation of the Department of Labor and Employment
Integrated Livelihood and Emergency Employment Programs (DILEEP)” dated
march 28, 2014 has been revised to Department Order No. 173-17, entitled:
“Revised Guidelines in the Implementation of the Department of Labor and

Employment Integrated Livelihood and Emergency Employment Programs
(DILEEP)” dated February 17, 2017.

This Certification is issued upon request of the interested Farty for whatever
legal purpose it may serve.

Ormoc City, September 14, 2018.

VAR
Chiel BB
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TIME: H-3¢
Republic of the Philippines RECENED Y. A‘"f

DEPARTMENT OF LABOR AND EMPLOYMENT \_

.

Intramuros, Manila

DEPARTMENT ORDER NO. _ |73
Series of 2017

REVISED GUIDELINES IN THE IMPLEMENTATION
OF THE DEPARTMENT OF LABOR AND EMPLOYMENT
INTEGRATED LIVELIHOOD AND EMERGENCY EMPLOYMENT PROGRAMS (DILEEP)

In the interest of the service and pursuant to the goal of inclusive growth through
massive job generation and substantial poverty reduction, this Guidelines is hereby issued
prescribing the standards and procedures for effective implementation of the DOLE Integrated
Livelihood and Emergency Employment Program (DILEEP).

I. PROGRAM, OBJECTIVES, COVERAGE, GUIDING PRINCIPLES, DEFINITIOH
AND MODES AND PHASES OF IMPLEMENTATI G

Section 1. Program. - The DOLE Integrated Livelihood and EmS
Program (DILEEP) is the Department’s contribution to the g
growth through massive job generation and poverty reductior

vulnerability to risks of the poor, vulnerable, ant inali i through: (1)
transitional emergency employment; and (2) promd ivelihocCt 'epreneurship. It

stion of Rural Employment through Self-
Development (PRESEED); Tulong Afa!ay sa Taong May
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A. Ensuring easy access of beneficiaries to KABUHAYAN and TUPAD;

B. Prescribing clear standards, transparent procedures for availment of and release of funds,
reporting and monitoring, and evaluation of the program;

C. Ensuring the accountabilities of the Accredited Co-Partners (ACPs) and beneficiaries and of
the Regional Directors for all project funds releases; and

D. Adopting, as applicable, a convergent approach in the delivery of programs and services of
government agencies and private organizations to effectively assist and provide complete
support to the program.

Section 3. Coverage. - This Guidelines shall govern the implementation of
KABUHAYAN and TUPAD Programs nationwide.

Section 4. Guiding Principles. - The implementation of the KABUHAYAN.@nd TWPAD
Programs shall observe the following:

A. Convergence of Services. To ensure the success of livelihood and &
programs, the convergence approach shall be operationn
complementation of resources in the delivery of intez
partnerships (PPP).
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Section 5 Definition of Terms. For the purpose of this Guidelines, the following
terms shall mean:

(a)  Accredited Co-Partner — refers to the program partner, which may be a
peoples’/workers’ organization, union, association, federation, cooperative, business
association, church-based organization, educational institution, or private foundation,
that has been accredited by the DOLE to implement programs and projects using
government or public funds. Government agencies, including LGUs and SUCs, need not
accredit as program partner but would have to comply with the submission of
documentary requirements.

{b) Beneficiary — refers to individuals or group of individuals or ACPs who are qualified to
be recipients of assistance under the DILEEP.

(c) Convergence — refers to the act of integrating and collaborating related progrén

(d) Cooperative — refers to an autonomous association of persons av

benefits of the undertaking in accord:
principles.’

pofzntial negative consequences. Disaster impacts
ry, disease and other negative effects on human, physical,

2t Republic Act No. 9520 (An Act Amending the Cooperative Code of the Philippines)
? Sectia 3 of Republic Act No. 10121 {Philippine Disaster Risk Reduction and Management Act of 2010).
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(f)

(g)

(h)

(i)

1)

(k)

U]

Displaced Workers ~ refer to workers in the formal and informal sectors who became
unemployed, underemployed, or have lost their livelihood as a result of closure of
establishment, economic crisis, retrenchment, termination, natural disasters/calamities.

DOLE Adjustment Measures Program (AMP) ~ is a safety net program that provides a
package of assistance and other forms of interventions as a means of helping
individuals/workers and companies, particularly the distressed, in coping with economic
disruptions

Equipment - refers to a tangible property that is used to produce a product, provide a
service or use to sell, store and deliver merchandise.

Equity - refers to the proponent's counterpart which may be in the form of labor, land
for the project site, facilities, equipment and the like, to be used in a project. It is a

common type of jig is the drill jig, which gu
locations.

itends over the smallest geographical areas
cal purposes.

znce — refers to a scheme that provides specific insurance and similar
ucts and services that meet the needs of the low-income sector for risk protection
relief against distress, misfortune, and other contingent events.
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(q)

(r)

(s)

{t)

Occupational Safety and Health (OSH) — refers to the (1) promotion and maintenance of
the highest degree of physical, mental, and social well-being of workers in all
occupations; (2) prevention among workers of any departures from health caused by
working conditions; (3) protection among workers in their employment from risks
usually from factors adverse to health; and (4) placement and maintenance of the
worker in an occupational environment adapted to his physiological ability.

People’s Organization (PO) - refers to an independent community and/or a class-based
association established to advance specific causes and to protect the interest of specific
sectors.

Personal Protective Equipment (PPE) - refers to clothing, equipment, or substances
designed to be worn by someone to protect them from risks of injury or illness.

Working Poor — refers to individuals and families whose income fall below the*paverty

* National Wages and Productivity Commission Guidelines No. 01, Series of 2007 (Amended Rules of Procedure on Minimum Wage Fixing).
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(aa) Tool - refers to a handheld device or implement that helps in performing a particular
task or function. This includes mechanical tools such as saw, hammer, knife, pliers,
molder, trowel, glue gun, rake, shovel, axe and wheelbarrow

(bb)  Tulong Panghanapbuhay sa Ating Displaced/Disadvantaged Workers (TUPAD) Program
or Emergency Employment Program (EEP) — A community-based package of short-term
wage employment assistance for displaced and/or underemployed workers.

(cc)  Union - refers to any labor organization in the private sector organized for collective
bargaining and for other legitimate purposes.*

(dd) Underemployed - refers to the employed persons who express the desire to have
additional hours of work in their present job or an additional job, or have a new joh with
longer working hours.

* Depa®ment Order No. 40-03, Series of 2003 (Amending the Implementing Rules of Book V of the Labor Code).
* Department Order No. 40-03, Series of 2003 (Amending the Implementing Rules of Books V of the Labor Code).
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4. church based organizations
5. private educational institutions
6. private foundations

Government agencies/institutions such as local government units (provinces cities,
municipalities, and barangay) and national government agencies and public educational
institutions (state universities and colleges/higher educational institutions/national
technical-vocational schools) need not accredit as program partner but would have to
comply with the submission of documentary requirements.

b. Direct Administration

Under the direct administration mode, the implementation of the program shall be done by
the DOLE Regional/Provincial/Field Offices.

Section 7. Phases of Implementation - For both modes of implemez
partner/conduit under the ACP mode and the DOLE Regional/Provincial/Field Offfe
Direct Administration Mode, shall deliver the assistance in phases as follows

FOR KABUHAYAN PROGRAM

partner agencies or the ACP, it may be fir
included in the project prog

mprovement Course - building the capacity of the Project
Team to be designated by the worker-beneficiaries to manage the

production, marketing, organization and finance, including productivity, and
occupational safety and health.
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- Basic Entrepreneurship Development Training — familiarizing the beneficiaries with

the basic concepts and principles of business/enterprise towards improving their
entrepreneurial skills and knowledge and successfully managing their projects

. Values Formation —developing/enhancing the values, traits and skills of the
beneficiaries in effectively and efficiently managing their livelihood projects

Business Ethics — providing the beneficiaries with knowledge on the fundamental
principles that underlie the formation and operation of a business enterprise; the
nature and purpose of a business, and the moral obligations that pertain to it.

. Good Production Management Practices — equipping the workers with basic
knowledge on how to ensure that products are consistently produced and controlled
according to quality standards.

. Production Skills — providing the workers with the necessary skills in producing
quality products or services.

. Simple Records Keeping — equipping the beneficiaries with knowledge on hew to
use their numeracy skills in improving their businesses

Conduct of Basic orientation on safety and health;
Personal Protective Equipment (PPE) in the form of T-shirt (ANNEX E) and hat.
However, work programs that are classified as hazardous work as defined in Rule
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1013 of the Occupational Safety and Health Standards s1989 (ANNEX F) shall be
provided with complete set of PPE..

3. Enrolment in group micro-insurance, to be included in the total project cost or as
counterpart of the ACP/LGU

4. Issuance of TUPAD ID (ANNEX G)

B. Implementation Phase. - All workers shall be paid one hundred percent (100%) of the
prevailing private sector minimum wage in the area/locality, subject to the submission
of validated daily time records. Payment of wages shall be supported by a payroll, a
template for which is provided as ANNEXES H and I.

The wages should be directly claimed by the beneficiaries upon presentation of the
TUPAD ID. If, for valid reason, the beneficiary-workers will not be able to claim their
wages, an authorization letter and a photocopy of the TUPAD ID of the beneficiary
should be presented by the representative claimant. The representative claimarit should
also present an ID.

The LGU/ACP shall monitor the implementation of the TUPAD,

ficiaries shal)"
d by the DOLE"C@ntral Office to ensure
\anics and service fee costs.

missicé” of necessary reports and supporting documents shall be undertaken within
¥ (60) days upon completion of the project.
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i KABUHAYAN PROGRAM

Section 8. Livelihood or KABUHAYAN Program Description — The KABUHAYAN
Program is a grant assistance for capacity-building on livelihood for the working poor,
vulnerable and marginalized workers, either for individual or group livelihood
projects/undertakings, with the following components:

A. KABUHAYAN Formation. - Enabling the poor, vulnerable and marginalized workers in
the informal and formal economies to start individual or group livelihood undertakings.

B. KABUHAYAN Enhancement. - Enabling existing livelihood undertakings to grow into

viable and sustainable businesses that provide income at least at par with those of the
minimum wage earners.

C. KABUHAYAN Restoration. - Enabling the re-establishment of lost or damaged
livelihoods due to occurrence of natural disasters/calamities.

mposed of 15-25 members, can avail of a
P250,000.00, depending on the project

ganization composed of 26-50 members, can avail of a
assistance of P500,000.00, depending on the project

Medium Zivelihood. An organization composed of more than 50 members, can avail
of a maximum financial assistance of P1,000,000.00, depending on the project
requirement.
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An organization managing a group project should have a Project Management
Team and profit sharing scheme, which should be both stipulated in the business
plan/proposal and in the MOA.

B. Individual Projects

Under this category, the beneficiaries can avail of the Starter Kit or Negosyo sa
Kariton (Nego-Kart), up to a maximum financial assistance of P20,000.00 depending
on the project requirement. The ROs may prioritize the TESDA graduates in the
selection of the beneficiaries.

1. Starter Kit

It aims to enable the beneficiary to quickly start a livelihood undertaking.
Examples of Starter Kit projects include massage, plumbing, cosmetalogy,

appliance and upholstery.

2. Negosyo sa Kariton (Nego-Kart)

f) Low/minimum wage earners and seasonal workers
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g) Workers displaced or to be displaced as a result of natural disasters or closure of
establishment, retrenchment, termination

h) Persons with Disability (PWDs)

i} Senior Citizens

i) Indigenous people

k) Parents/Guardians of child laborers

1) Rebel Returnees

m) Victims of armed conflict

The ROs shall ensure that none of the children of the livelihood beneficiaries are
engaged in child labor. Further, beneficiaries of the Pantawid Pamilyang Pilipino Program (4Ps)
and the government employees, including those at the local government units, are not eligible
to avail of the program.

Section 11.  Eligible Projects. — Projects that qualify under the KABUHAYAN Program
are those that support the needs of workers and the development needs of the commuzifly and
should be consistent with the following:

a. Priorities of the Regional Development Council (RDC), Regional Convergence

(RCC) and Regional Development Plan of LGUs
b. Key Employment Generators
agribusiness
health and wellness
eco-tourism
manufacturing

small transport
wholesale and retail trade
local based industries as ind

in the Local Qevelopment Plan

. DTl priority products

Zrs, trolley cars, street-sweepers, sprinklers, lawn mowers, bulldozers, graders, fork-lifts,
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amphibian trucks, and cranes if not used on public highways, vehicles which run only on
rails or tracks, and tractors, trailers and traction engines of all kinds used exclusively for
agricultural purposes per R.A. 4136, an Act to Compile the Laws relative to Land
Transportation and Traffic Rules, to Create a Land Transportation Commission and for other
purposes. For KABUHAYAN Program however, only tractors, trailers and traction engines
of all kinds used exclusively for agricultural purposes shall be funded, subject to allowable
project fund ceiling and provided that maintenance and other attendant costs to operate
shall be shouldered by the proponent beneficiary/ACP.

Section 12. Steps in Processing the Application for Livelihood Assistance
A. Evaluation of Project Proposals

Provincial/Field Office Level

1. The PO/FO shall check the compliance to the minimum requirements:

(a) complete documentary requirements (refer to Section 19);
(b) target beneficiaries (refer to Section 10)
(c) need to be addressed;

(d) purpose/objective;

(e) equity; and

{f) no unliquidated cash advance

Financial Plan

25%
e Financial Viability
» Financial Projection
» Positive Return of
Investment
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Criteria Percentage (%)

» Sustained Operations

IV. Impact 25%

e Potential effect to the target
beneficiaries and other

stakeholders
TOTAL SCORE 100%
Note: A rating of at least 20% per criteria shall qualify the project proposal/business
plan for funding.

The pro-forma of the Project Evaluation/Appraisal Sheet is attached as ANNEXES
Kand L.

2. If the proposal has met the required rating of at least 20% per criteria, the PO/FO shall
endorse the results of evaluation and other pertinent documents to the Tegbni
Support and Services Division (TSSD) of DOLE-RO.

action.

B. Regional Office Level

PO/FO shall prepare the MOA in six (6) copies and have it signed by all concerned
Lies. The MOA should be consistent with the terms and provisions prescribed under
ZOA Circular Nos. 2012-001 dated 14 June 2012 and 2007-001 dated 25 October 2007.
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The pro-forma KABUHAYAN MOA for implementation through ACP and direct
administration is attached as ANNEXES M and N.

2. The MOA should be notarized and all concerned parties should be furnished with copies.

D. Provision of Livelihood Assistance under Direct Administration or though ACP

1. The DOLE-RO, upon receipt of signed MOA shall immediately process and release the
fund assistance within fifteen (15) working days from receipt of complete documentary
requirements, as prescribed for in the DOLE Procedures Manual for the Provision of
Livelihood Project Funding Assistance.

2. TSSD/PO/FO or the ACP shall facilitate/conduct the necessary trainings

All equipment purchased shall be the property of DOLE, to®s
proponent-benef‘ ciary/proponent ACP after one (1) vear from

proponent-beneficiary/proponent ACP.

4. Release the assistance to the proponent benefici ACFL within fifteen (15)
working days upon completioh

beneficiaries.
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Underemployed;

b. Laid-off or terminated workers as a result of retrenchment or permanent closure of an
establishment; and

c. Self-employed workers (including farmers and fishermen) but have lost their livelihoods

because of natural calamities/disasters, economic crisis, armed conflicts and/or seasonality

of work

Only one member of a household shall be qualified to avail of the program in a year.
However, a beneficiary can avail again in the event that he/she becomes a victim of a
calamity/disaster.

Section 15.  Eligible Projects. - Projects that would qualify under the TUPAD
Program are the following:

market roads, bridges, post-harvest faculmes, public markets, and ¢
such as production and display centers, fish ports, etc.; and
c. Agro-forestry community projects, such as tree plafifi
forestation

Section 16.  Steps in Processing the Appligation for TUPAD Progtain.

Fproposal as to:

Criteria

“ompleteness of Work Program

Provision of Personal Protective Equipment
Orientation on Safety and Health

inclusion of Micro-Insurance Premiums

e B N (e B B
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Provision of Equity (at least 20% of Total Project /
Cost)

If there are lacking information/requirements, the PO/FO shall immediately notify and
return the application to the proponent for completion and/or appropriate action. A pro-
forma of TUPAD Project Appraisal Sheet is attached as ANNEX T.

4. Once the requirements are completed, the PO/FO shall endorse the project proposal to
RPMT for validation and endorse it to the Regional Director for approval.

5. Once the proposal is approved, the RO-TSSD shall immediately notify and advise the
concerned PO/FO to prepare the following:

a. In case of implementation through ACP, the corresponding Memorandum of Agreement
(MOA), consistent with the terms and provisions prescribed under COA Circula

prior to the release of funds. A Pro-forma TUPAD MOA is attached as AN
signed, the PO/FO shall endorse the MOA to the RO for signatus

case of unions/associations, showing the original incorporators/organizers and the
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requirements.

the accreditation process for ACP as stipulated above, and shall be 3
requirements for the implementation of the project per Department
2002, as follows:

o

Secretary’s Certificate for incumbent officers, together with the Certificate of Filing with the
SEC/Certificate of Approval by the CDA;

Audited financial reports for the past three (3) years preceding the date of project
implementation. For applicant which has been in operation for less than three (3) years,
financial reports for the years in operation and proof of previous implementation of similar
projects;

List and/or photographs of similar projects previously completed, if any, indicating the
source of funds for implementation; and

Sworn affidavit of the secretary of the applicant organization/entity that none of its
incorporators, organizers, directors or officers is an agent of or related by consanguinity or
affinity up to the fourth civil degree to the official of the agency authorized to process
and/or approve proposed Memorandum of Agreement (MOA), and release funds.

If the submission is incomplete, the applicant shall be notified to submit the lacking

National government agencies and local government units are not required

Duly accomplished application form
Detailed Project Proposai which is duly approved"‘

rson shall receive and check the completeness
tary requirements per COA Circular 2007-001 and 2012-001

podication is approved, RO (TSSD) shall prepare and endorse Certificate of Accreditation
fdrapproval/signature of the RD;
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6. RO shall transmit signed Certificate of Accreditation to concerned PO/FO, to be coursed
through a courier agency; and

7. PO/FO Focal Person shall release signed Certificate of Accreditation to applicant-
organization and maintain a file copy/receiving copy.

The accreditation of co-partner/s shall be completed within ten (10) working days from
receipt of complete requirements.

Section 19. Requirements for Availment of DILEEP by ACP

The following requirements shall be submitted by the ACP to the nearest DOLE
Regional/Provincial/Field Office.

A. KABUHAYAN Program

Fo

r Governmen encies including Local Government Units (LGUs) and SUCs as

iled and duly signed Project Proposal from the ACP (indicating/showing that the
has equity equivalent to at least 20% of the total project cost); (templates for

Zividual and collective project proposal/business plan are provided as ANNEXES Y and
Z, respectively);

Page | 19



. TUPAD PROGRAM

Individual Beneficiary Profile (with picture) and Proponent ACP Profile;

Copy of ACP Certificate of Accreditation;

Board Resolution authorizing a representative to enter into a MOA;

Memorandum of Agreement (MOA) between the DOLE RO and the ACP;

Audited financial reports (statements) for the past three (3) years preceding the date of

project implementation. For applicant which has been in operation for less than three

(3) years, financial reports for the years in operation and proof of previous

implementation of similar projects;

Disclosure of other related business, if any;

9. Work and Financial Plan and sources of and details of proponent’s equity participation
in the project and;

10. List and/or photographs of similar projects previously completed, if any, indicating the
source of funds for implementation;

11. Sworn affidavit of the secretary of the applicant organization/entity that none of its
incorporators, organizers, directors or officers is an agent of or related by consang®inity
or affinity up to the fourth civil degree to the official of the agency authorized
and/or approve proposed Memorandum of Agreement (MOA), and releasg

12. Certification from the DOLE Regional Office’s Accountant that the prexiaus cast

granted has been liquidated and stamped received by COA.

Nowasw

o

For Local Government Units (LGUs) as ACP

1. Application Letter by the LGU duly signed
to the DOLE Regional Director;
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For Other Types of ACPs, it shall submit the following:

B

ol o

10.

11.

Application Letter by the ACP addressed to the DOLE Regional Director

Detailed and duly signed TUPAD Project Proposal and Work Program,
(indicating/showing that the ACP has equity equivalent to at least 20% of the total
project cost); (templates are provided as ANNEX AA);

Certification from the LGU/Barangay or DSWD that the target beneficiaries are
underemployed, or laid-off or terminated workers, or victims of natural
disaster/calamity or armed conflict

Individual Beneficiary Profile (with picture) and ACP (proponent) Profile

Copy of ACP Certificate of Accreditation;

Board Resolution authorizing a representative to enter into a MOA;

Memorandum of Agreement (MOA) between the DOLE RO and the ACP;

Audited financial reports (statements) for the past three (3) years preceding the date of
project implementation. For applicant which has been in operation for less thaz
(3) years, financial reports for the years in operation and proof c#® preVious
implementation of similar projects;

Disclosure of other related business, if any;

Work and Financial Plan (WFP), and sources of and details
participation in the project;
List and/or photographs of similar projects previously 4
source of funds for implementation;

ountant that thel

coordinate and transact with DOLE in the
d by the Board of Directors or Officers of the
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The ROs shall ensure that the funds under the regional allocation for Capacity Building
Program for Specific Sectors and DOLE-AMP (DILP and TUPAD), including its administrative cost,
shall be solely used for the implementation of the KABUHAYAN AND TUPAD programs.

Section21. Fund Allocation. In view of ensuring access of the following groups of
disadvantaged workers to program funds, a mandatory one percent (1%) of regional DILEEP
funds shall be allocated for each of the following sector:

a. PWDs
b. Senior Citizens

Section 22. Release and Liquidation of Funds. - Except for projects sourced from
the DOLE-AMP funds, which is a centrally managed fund and requires the approval of the
Secretary of Labor and Employment and/or Undersecretary, as the case may be, all project
proposals/business plans endorsed by the RPMT for funding shall be approved by the R
Director, regardless of the amount of assistance.

List of beneficiaries of prewi
acceptance/acknowled

PROGRAM MANAGEMENT, REPORTING, MONITORING AND EVALUATION

fection23. Program Management. - The Bureau of Workers with Special Concerns
(BWSC), under the direct supervision of an Undersecretary, shall manage and supervise the
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implementation of the KABUHAYAN and TUPAD programs at the regional level. As such, the
BWSC shall:

a. Provide technical and advisory services to the Regional Offices to ensure the effective and
efficient implementation of the programs;

b. Conduct monitoring and evaluation of the status of the implementation the programs;

c. Submit quarterly report to the Secretary within 15 days upon receipt of complete regional
reports;

d. Conduct an annual recognition and awards for best DOLE-assisted livelihood projects and/or

best Regional implementers;

Document best practices in program implementation;

Develop and maintain a database of all KABUHAYAN and TUPAD projects; and

g. Conduct random spot audits.

o

administration and management of the DILEEP.

Section 25. Program Management, Monoking, Reportin€ and %Lvaluation of the
Programs. - For standardized moni nd reporting Regional Offices shall use the
following prescribed formats:

| sever/f7) working days after the reference quarter. Duly signed copy of the report
also be submitted to the BWSC.
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The BWSC shall consolidate the quarterly report on DILEEP and submit it to the
Secretary, through its Cluster Head, not later than fifteen (15) working days upon
receipt of complete regional reports.

For this purpose, the BWSC and the Regional Offices shall include in their annual budget
funding for the monitoring of projects under DILEEP.

3. DILP Partnership and Linkage Building. The Regional Offices should also fill-up the
Partnership and Linkage Building Form (ANNEX EE) whenever there are partnerships
forged with other agencies in support of the project, and subsequently submit it to the
BWSC for consolidation.

4. Annual Livelihood Project Status. The ROs are required to annually submit to BWSC the
Annual Livelihood Project Status Form (ANNEX FF), thirty (30) days after the reference
year.

summary of accomplishments of each province.

6. TUPAD Summary (ANNEX HH). This will enable the Re
of their accomplishments in either per quarter og annu
summary of accomplishments of each provif:

Qe summary

B. Maintenance of Database

il'orient the DILEEP regional implementers on
nical difficulties encountered in the uploading of project
pimmediately be reported to the BWSC for immediate

Monitoring, Audit and Evaluation. - As part of its function as

and process and provide technical advisory assistance to program
rs on issues affecting program implementation.

A DOLE Assessment Team composed of representatives from the BWSC, DOLE-Internal
Audit Service (IAS) and DOLE-Financial and Management Service shall also conduct an end-term
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and/or program evaluation, as necessary, for an in-depth analysis of the process, inputs,
outputs, fund utilization, outcomes and impact of the program towards: a) improving the
design and performance of the program; b) making an overall conclusion on the effectiveness
of the program; and c) generating information and knowledge about good practices.

Section 27.  Internal Control and Audit Measures. - To ensure internal control, the
accountabilities of the Regional Offices and the Central Office are hereby set out:

A. The Regional Offices shall:

1. Ensure that all transactions are in accordance with COA and DBM rules and regulations;

2. Undertake thorough background investigation of the ACP to ensure its legitimacy and
capability;

3. Monitor implementation of project by ACP and get feedback from beneficiaries;

Require the RO to sign a MOA (ANNEX N) in case of direct administration; and

5. Ensure full liguidation of funds, subject to existing government accounting and
rules, regulations and procedures.

&

B. The Central Office shall conduct random spot audit, through the BWSC
Assessment Team, of both ACP and beneficiaries to ensure that pré
their intended purpose.

VI.  MISCELLANEOUS PROVISIONS

Section 28.  Separability Clause. - If any isi 3 rder or the
application thereof to any person or circumstance i i he COllrts, the remaining
provisions shall remain valid and effective.

pers of “g@eemd! circulation. The Records Officer of this
\e three (3) copies to the University of the Philippines Law

. BELLO 11l
Secretary
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REPUBLIC OF THE PHILIPPINE
i DEPARTMENT OF LABOR AND EMPLOYMENT
Meove Than !

Western Leyte Field Office ____FICE OE THE CITY MAYOR
v Ban k! Ormoc City o
’A\ A«-&f a{i.
f RECEIVED
[ ] A

DATE: ,
TIME. -

CERTIFICATION | siGNATURE.)]

THIS IS TO CERTIFY THAT the Department Order No. 137-14, entitled:
“Guidelines in the Implementation of the Department of Labor and Employment
Integrated Livelihood and Emergency Employment Programs (DILEEP)” dated
march 28, 2014 has been revised to Department Order No. 173-17, entitled:
“Revised Guidelines in the Implementation of the Department of Labor and

Employment Integrated Livelihood and Emergency Employment Programs
(DILEEP)” dated February 17, 2017.

This Certification is issued upon request of the interested arty for whatever
legal purpose it may serve,

Ormoc City, September 14, 2018.
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